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Administrative Office
Wachusett Regional School District
Jefferson School
1745 Main Street
Jefferson, MA 01522
(508) 829-1670

CENTRAL TREE MIDDLE SCHOOL
281 Main Street
Rutland, Massachusetts 01543
Telephone: (508) 886-0073
Fax: (508) 886-0141
District web site: www.wrsd.net

Nancy Fournier, Principal
Peter McMorrow, Assistant Principal
Sue Ezen & Michelle Drohan, Secretaries

FACULTY

TEAM 6 Blue

Suzanne Migliorelli - Language Arts/Literacy
Paula Alberghini - Math

Daniel Hickey- Social Studies

Carolyn O’'Malley — Science

Caitlin Lahey — Literacy

TEAM 6 Green

Diana Powers — Language Arts
Betsy wood — Math

Kerrie Ward — Social Studies
Christopher Stark — Science
Caitlin Lahey — Literacy

TEAM 7 Green

Diana Powers — Language Arts
Betsy wood — Math

Kerrie Ward — Social Studies
Christopher Stark — Science

TEAM 7 Blue

Guilia Porter - Language Arts
Carol Herl - Math

Susan Hall - Social Studies
Jennifer Schmohl- Science

TEAM 8

David Bronson, Guilia Porter - Language Arts
Cate Calise, Carol Herl - Math

Kirsten Yanco, Susan Hall - Social Studies
Michele Daigle, Jennifer Schmohl - Science

WORLD LANGUAGE
Matthew Ruppert - German
Marley Figueroa - Spanish

SPECIAL EDUCATION

Rebecca Berenson/Patrice LaHair — Special Education
Carol Hume, Developmental Program

Debra Culberson, School Psychologist

Marcelene Pratt & Elizabeth LeClair, Speech
Barbara Goodale — Multisensory Reading Specialist

RELATED ARTS

Jennifer Smith - Technology Education
Paul Hunnewell - Physical Education
Deborah Backstrom - Art

Evan Lattimore/Christine Caruso - Music

SCHOOL NURSE - Amy Klausmeyer, R.N.

CAFETERIA - Carol Gemme, Manager
Kathleen Godin & Lisa Preston

CUSTODIANS - Richard Buffone, Head Custodian
Stephen Merchant & Joel Bernier

SCHOOL HOURS: 8:20 A.M. - 2:50 P.M.

WE STAND FOR THESE CORE VALUES AS
DEVELOPED BY THE MIDDLE SCHOOL
PLANNING COMMITTEE, STUDENT
AMBASSADORS AND THE RUTLAND PARENT
COMMUNITY:

R esponsibility

E xcellence

A chievement

C haracter

H onor

SLOGAN: Reach for Excellence
MASCOT: Bobcat

COLORS: Green, White and Blue
LOGO: Central Tree

We believethat each student and each teacher has the
right:

1. To work in a pleasant, safe environment.

2. To create an atmosphere that encourages lgarnin
3. To expect freedom from harassment from others.

We expectthat thestaff at Central Tree will teach you
how to learn. Your teachers will encourage yothtok
for yourself, to learn the art of asking useful sfigns, to
seek answers on your own, and to study effectivéle
will also emphasize the following skills:

organizing materials, time and information
knowing how and when to ask for help

listening carefully and following directions
beginning and completing an assignment d& tas
working independently and in groups on prigec
using technology as a learning tool

ouprwNE

STUDY HABITS: You are expected to give your best
effort every day in school. Being a successfuliea
involves self-discipline and organization. Gooaldst
habits are extremely important, so important i, feat
your teachers will be teaching lessons about studlgs.
Here are some hints that will help you to do well:




* Have your agenda book at all times. &/dibwn
all assignments.
* Be sure you understand the assignment.
If you don’t understand it, ask quession
* Before leaving school, ask yourself wyat
need for homeworlnd take it home.
« Establish a special homework place inryou
home.
« Develop good study habits during your
middle school years and they will stiteg future
academic performance.

HOMEWORK: Homework assignments are an
extension of the classroom. Homework is anothsr efa
developing self-discipline and organizational skill
1. Homework assignments may include:

a. drill and additional practice to reinforaed/or

strengthen skills introduced in class
b. guided reading of assigned literature »r te
material

c. research activities in locating information

d. studying for quizzes and tests

e. writing assignments

f. working on long-term reports or projects
2. Because people study in different ways, the spent
on an assignment may differ from student to studéie
key is to organize your time well. As a gener#rthe
amount of homework assigned daily will require 6®0
minutes.
3. You, the student, are responsible for yourgassents.
Work is expected to be completed and passed in on
time. You are responsible for getting make-up work for
assignments missed due to a one or two day absence.
4. For absences of 3 or more days, parents may kcal
and request homework to be collected.
5. You are responsible for bringing your homewark
school on time. Do not expect your parents todoyiour
work to school.

MAKEUP WORK : Students who have been absent
or who are doing poorly in a subject must assurae th
responsibility for making up work and/or asking éotra
help. If a student is absent for a prolonged pkabtime,
he/she will be given an adequate amount of time to
makeup the work missed. If your child is absentdioe
or two days, please have him/her call a classnodied
out the missing assignments.

HOMEWORK REQUESTS FOR PLANNED
EXTENDED ABSENCES:

Extended absences from school for vacations ushaihg
a negative effect on student performance and are no
condoned as a reasonable excuse for being abeemt fr
school. If a student chooses to vacation duringgalar
school week, teachers are not required to provioid.wit
is the student’s responsibility to make arrangemiith
each teacher to make up all assignments.

EXTRA HELP: Initiative for obtaining extra help rests
with the student but should be encouraged by psu@nt
guardians. Teachers are available for extra hedpnaaih
explain to the students their extra help policies.

ACADEMICS

REPORT CARDS: Report cards will be distributed four
(4) times a year at approximately 10 week intervals
INTERIM REPORTS: Interim reports are issued half
way through each marking period. The purpose @f th
report is to notify the student and parents of aoad
progress. Progress reports will be sent home ewitih
student.

HONOR ROLL: CTMS Honor Roll is published each
quarter for students in grades 7 & 8. High Honoll B
all “A’s” and Honor Roll is all “A’s” and “B’s” inall
subjects. Honor Roll is published for grade éhaténd of
term 4. Academic achievement is recognized through
the school year in a variety of ways.

NATIONAL JUNIOR HONOR SOCIETY: Central
Tree Middle School is a charter member of the NJHS.
Students in grades seven and eight are eligiblthfer
program. Parents will be notified by mail if thehild has
been invited to join, and an induction ceremonlyakl in
the spring.

Criteria:

1) Minimum B+ average (87-89%), cumulative
average from each course for the first three
marking periods based on Massachusetts grade
level curriculum. For example: Quarter 1,2 & 3
science grades are averaged. The cumulative
average for science must be 87% or above.

2) No quarterly grade below 80%

3) Nothing less than Satisfactory in Conduct

4) No Unsatisfactory in Effort

5) Not more than one grade of Room for Improve in
effort

6) At least two terms in the District

7) No serious infractions of school policies.

A student is expected to maintain these stand#rds
excellence. The committee reserves the right to
reevaluate a student’s standing on the NJHS i§théent
no longer meets the criteria of membership.

CONFERENCES: Individual teacher conferences may
be requested directly by phone or email with tleeher.

INCOMPLETE GRADES : A student who receives an
incomplete grade on his/her report card, will have
two (2) weeks to makeup the work.

GRADE EIGHT GRADUATION REQUIREMENTS:
An eighth grade student who receives more than(bne
failing final average in any subject area will beligible
for a diploma and will not be allowed to participat
graduation activities.

FIELD TRIPS: Field trips are scheduled throughout the
school year. These are designed to supplemeeteiiff
aspects of the classroom curriculum and to intreduc
students to the resources of the region. Paralits w
receive notices of field trips well in advance loé t



scheduled trip date and will be asked to sign figjd
permission forms. Students who have demonstrated
repeated inappropriate behavior may not be allowed
participate. School work will be provided for séunds
who are not participating in a field trip.

ATHLETICS: STUDENTS PARTICIPATING IN
INTERSCHOLASTIC/INTRAMURAL SPORTS

MUST ADHERE TO THE FOLLOWING:

Academic 1. Students must pass all subjects as reported
on themost recent formal communication with

parents. 2. Waivers may be granted upon the
recommendation of the Principal.

Behaviorat The student must demonstrate appropriate
behavior according to school standards. At the so
discretion of the Principal, a student may be deda
ineligible for participation due to chronic misbefa or

an incident of serious or major misconduct accaydm
school standards.

Students scheduled to attend after -schooigdiisary
session on the day of a practice or game mustdatten
disciplinary session before being able to partigpa the
athletic activity. Students who are serving a saspn
(internal or external) on the day of a practicgame are
not allowed to participate in the athletic progractivity
on that day.

Physical Fitness: A note from the student’s physician
that the student has had a physical in the pasedni
months or 395 days and is not restricted in any fiam
participating in the program is required.

Students wishing to try out for a school sponsed
athletic activity must either complete a school phsical
or one provided by their own private physician
School sponsored physicals will be done for Ceritrak
students in early September. Students are not edlda
tryout unless this requirement is fulfilled.

EXTRA-CURRICULAR ACTIVITIES : Students
participating in extra-curricular activities must
demonstrate appropriate behavior according to dchoo
standards. (See behavior policy under athleti€n)y
CTMS students are allowed to attend dances. No
guests are allowed. Guests are always welcome at
concerts and school plays that are open to the publ

Students must be picked up from these after-school
activities within fifteen minutes of the conclusiorof
the activity (unless special arrangements have been
made in advance.) Students who are not picked up
within the 15 minutes time frame may be excluded
from the next like event at the school.

ATENDANCE AT AFTER SCHOOL EVENTS:

A student must attend school the day he/she ptans t
attend any after school or evening event. Anyestd

who is sick during the school day and does nonhétte
school on that day may not attend after schooltsven

ATTENDANCE : Consistent attendance is a prerequisite
for maximum student achievement. Parents and stsde
have a shared responsibility for attendance. olirychild

will not be attending school, parents must callgbleool

between 7:15 and 8:15 A.M. to inform us as studafdty
and supervision are our top priority. The schagke
will verify all absences. Students arriving ldesgving
and returning during the school day, and being disad
early are disruptive to the academic well-beinglbf
involved including your child, teachers, other &ot$,
and the office staff. You are encouraged to scleeall
medical and dental appointments, personal busiaess,
vacations outside of school hours.

TRUANCY: Any student who is absent from school for
all or part of the school day without the knowledge

and consent of his/her parents shall be considered
truant. Truant students will be subject to didoigly
action by the school or court system and will beuieed

to make up all class time missed.

DISMISSAL : Students being dismissed early must have
a written parental note stating the specific disalisime
desired, reason for early dismissal and who will be
coming for the student. This note must be preskta¢he
homeroom teacher. Parents are to report to tieedfs
sign the child out before pick up. Please do adittbe
office to have your child ready for dismissal.
CHILDREN WILL NOT BE ALLOWED TO GO

HOME WITH ANOTHER CHILD OR ADULT
WITHOUT WRITTEN CONSENT FROM THEIR
PARENT.

TARDINESS: Homeroom begins at 8:15 a.m. and
students prepare for the start of the day. Angtesttiwho
arrives to school after 8:20 a.m. is required fmwréeto the
office for a late pass. You are allowed three sgdu
tardies per term which must be verified by a natptwone
call from a parent/guardian on that day. Each onssd
tardy and each excused tardy beyond the three ediq@er
term will result in disciplinary action.

SCHOOL/HOME COMMUNICATION

Communication between the school and parents is ver
important. The school has several ways to comnatmic
school activities and information directly to parenThe
school has a web site at www.wrsd.n&TMS also
publishes a weekly Snapshot which is sent home yeitin
child on Friday and appears on our website. Alffdtave
e-mail and addresses are posted on our web site. T
principal will use Connect-Ed to leave a phone ragsgo
inform you of upcoming events such as report carabs
school dances, as well as notification of eventhat
school that may be of parent concern. Parents are
encouraged to communicate with staff and admirtistra
with any concerns that you may have.

POWERSCHOOL PARENT ACCESS TO STUDENT
GRADES

The Wachusett Regional School District utilizes
PowerSchool,a student information management system
PowerSchool also has a parent component that allows
parents access to their child(ren)’s grades viecare
internet site. Parent access and login informatiibirbe
mailed home with the welcome back letter. If nekde
CTMS will provide training for parents in mid Septier.



It is important to note that reporting of gradethis final
step in assessing a student. Teachers are onlyedda
report grades two times per marking period (pragres
report time and report card time), and the adnriign
heavily supports that requirement. The Administrati
reserves the right to revoke parent access to FSunlvepl
if it is misused.

NO SCHOOL ANNOUNCEMENTS: No School
announcements will be aired starting at approxiipate
6:00 a.m. on the following radio stations when sl
be delayed or canceled for the entire day, duediement
weather. WTAG-580 AM, WSRS-96.1 FM, WXLO-
104.5 FM and TV stations 4, 5 & 7.Students or their
parents should continue to listen to these stafimns
further announcements indicating a change fromydela
no school should weather conditions change. Belay
could be up to two (2) hours. Delayed openingsato
affect dismissal times. In an emergency suchasree
weather or a boiler breakdown, school may be diszdis
earlier than the regular closing timBarents need to
inform their children as to what they should do incase
of an early dismissal. An emergency

dismissal form must be completed and returned to
school.

VISITORS: All visitors must enter through the main
entrance, check in at office, sign in, and weais#or's
badge.

USE OF SCHOOL FACILITIES: The WRSD
Committee has agreed to make Central Tree avaifable
educational, recreational and civic purposes to
recognized, responsible organizations within thvento
The practical requirements for use of school faegiare:
Programs cannot interfere with regular school @@,
and activities cannot damage or cause excessive
depreciation of school property. Please contacbftfiee
to make plans for school use. WRSD

School Use Application/Agreement must be completed.

PARENT/SCHOOL ORGANIZATIONS

P.T.O. is comprised of parents who have children
attending Central Tree Middle School, members ef th
teaching staff and the building administration.
Representatives of P.T.0. meet monthly to initatd
organize home and school activities. Parent catent
programs, teacher grants, coffee hours, open hpasds
number of student-centered events are sponsoréd eac
year. P.T.O. also gives parents the opportunityeimome
directly involved in matters that affect their chién in
middle school.

School Improvement & Modernization Council

(S.I.M.C.0.) is set up to establish a process of interaction

between the community, teachers, and administration
which will enable Central Tree Middle School to bew
an environment cognizant of change and the need for
continuing improvement. S.1.M.C.O. meets regularly
The selection of parent members to fill vacancies i

done through an election conducted by CTMS P.T.O.

Special Education Parent Advisory Council
(S.E.P.A.C.) is a District wide council that meets
throughout the year to “work towards the understamd
of, respect for, support and appropriate educdtoall
children with special needs in the WRSD communities
We encourage all interested parents to join thePSAEC.
For more information, see go to www.wrsd.aat click
the link for parent information.

CAFETERIA: The school cafeteria is maintained as a
vital part of the health program of the school. To
encourage good nutrition, a well balanced lunabffisred
daily for $2.50and milk only for $.50 per cartoklenus
will be posted in the weekly Snapshot and alsoiphbtl
in The Landmark and CTMS web site. For nutritional
reasons, it is expected that every child have duingeto
eat at lunch time. Students who forget their lumziney
will be allowed to receive an IOU from the kitchen
entitling the student to a sandwich and milk. Shelent
must then repay the kitchen.

FREE & REDUCED PRICE MEALS : Applications for
free milk and free or reduced price meals will bats
home with each student at the beginning of the @cho
year. These applications are available at allgimehe
school office.

CAFETERIA RULES: The following cafeteria rules are
enforced to keep a clean and attractive lunchroom:
1. Always use a tray
2. Keep milk cartons, food and waste paperufiolg
paper bags and straws on the tray
3. Do not take food from another student’s tray.
4. Empty all refuse from the tray into the prope
container. Return trays, dishes, and sifaee to
the receiving window
Pick up any paper or food around your seat
. Students at a table are responsible for pickm
the area around their table.
. Talk in a normal tone
. All food and beverages are to be consumeiein
cafeteria.
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CARE OF SCHOOL PROPERTY: Students are
responsible for the proper care of all books, segEnd
furniture supplied by the school. Students who algen
school property, equipment or books will be requiite
pay for the damage done or replace the item and be
subject to disciplinary action.

LOCKERS: A locker is the property of the Wachusett
Regional School District which is issued to eaclisht
for use at the beginning of the school year forage of
books, coats and boots. Lockers may be searchat/at
time for reasonable cause. Students may not taithiag
from another person’s locker. This will result in
disciplinary action. A student may attach a lozkis/her
locker after completing a Lock Registration Form
(available at the school office.)



TEXTBOOKS: All textbooks issued to students must be
covered. If a student does not return his/hebtmodt or if
he/she returns it in unacceptable condition, he/stde
required to make restitution.

ACCIDENT INSURANCE COVERAGE : The
Wachusett School Department sponsors a student-
participation insurance plan. Brochures descrilbireg
plans available will be distributed during the fingeek of
school.

SCHOOL EVACUATION DRILLS:  Dirills are held
regularly to insure the safety of all persons i ¢vent of
fire or disaster. Students are instructed in ustdeding
signals, exits used, procedure for leaving thedinj,
areas in which to assemble, and procedure in rietuto
the building. Periodic checks by the Rutland Fire
Department are conducted.

LIBRARY: The school library is an integral part of the
school program. It supplies materials to suppodt a
augment the course of study and to encourage texrah
reading. The Library also has a media center evher
computers are available for research. The usaal lo
period for books, magazines and pamphlets is tyo (2
weeks. To promote the prompt return of borrowethg,
a fine of five cents ($.05) per day is chargedtifmse
books which are more than one (1) day overduedesits
are responsible for replacing lost books or maleria

PERSONAL ATTIRE: We take pride in the appearance
of our students, and students are expected to dneks
groom themselves neatly in attire suitable for esatiool
day. Use sound judgment when choosing clothes for
school. Any manner of dress that is disruptivéhto
educational process will not be tolerated. Theofsihg
are not acceptable school attire during schoolsahdol
activities:

« Hats, cloth bandannas, chains and flip-flops.

» Any apparel which makes reference to drugstait;
tobacco, sex, profanity, violence or apparel witlersive
words or pictures are not considered appropridteac
attire.

« Items that are distracting, revealing, thatase
portions of ones anatomy traditionally covered hyger
garments, or educationally disruptive, includingsine
see-through clothing, bare midriffs, short shortd a
pajamas are also considered inappropriate schior@. at
Failure to adhere to these standards will result in
immediate removal from class until student is prbpe
attired. Subsequent dress code violations willireq
further discipline.

CELL PHONES, IPODS & OTHER ELECTRONICS:
Students are strongly encouraged not to bring iPGBs
players, stereos, video games, cell phones oragiitdms
to school because they disrupt the educationalessoc
Light Pensor Laser Lights are not allowed in school for
safety reason. Personal items such as theseufbto
school are the sole responsibility of the studeéty cell
phones brought to school by students are to be@®Ept

and in students’ book bags during the school day.
Students may NOT use cell phones during the satepl
to send or receive calls, send or receive text agess or
take photographs or videos. Students who break thi
expectation may receive detention or suspensiba.text
is involving school work and can be considered tihga
consequences may fall under cheating on p. 8 sf thi
handbook. Cell phones may only be used beforeafiad
school hours. Any cell phone found to be visibiénouse
during the school day will be confiscated and btaug
the office for safe-keeping. A warning will be givto
first-time offenders and the phone returned attte of
the day. A second offense will result in a détenaind
the device will only be released to a parent ordiaa. A
third offence will result in 2 detentions and trevite will
only be released to a parent or guardian. Fudfiences
could result in suspension and/ or a parent meetifig
these items are lost, damaged or stolen, the sole
responsibility for addressing these circumstanetsrys
to the student and parent.

STUDENT COUNCIL: The Student Council is the
student-elected governing body through which the
students may express their opinions, assist in the
administration for the school and participate ia th
management of school enterprises. Two eighth gsade
serve on the District Student Council.

SCHOOL MAGAZINE DRIVE:  During each school
year the students of Central Tree participate on a
voluntary basis in a fund raising drive through shdée of
magazine subscriptions. The money derived fronsée
of magazines supports many educational activities.

SCHOOL PICTURES: School pictures will be taken
early in October or November and should be availabl
prior to the Holiday recess/vacation. Payment rhast
made at the time the pictures are taken. Refunds o
retakes will be available upon request.

SKATEBOARDS/ROLLER BLADES: Skateboards,
roller blades, sneakers with wheels, scooters agd a
similar items may not be brought to school or used
school property. Any of these items will be cocdited.

TELEPHONE: Messages and deliveries from home
should be left in the school office. Students Wwél called
out of clasnly in anemergency This is to minimize
classroom disruptions. The Office telephone maydesl
by students with permission from the School Office

or a teacher during lunch and before and afteracho
Personal cell phones are not to be used duringaheol
day for any reason.

TRANSPORTATION

It shall be expected that students will go to adnf
school by the same means on a daily basis. A parayn
choose an alternate mode of transportation overhnthie
school system has no authority. Therefore, a ehmiaise
an alternative mode of transportation other thanstthool
bus shall be at the risk of the parent and theesiudSee



WRSD Alternate Transportation Policy #65&udents
are not allowed to ride busses other than their own
Students who walk to school are not permitted on
school busses. In the case of child care or other
emergencies, exceptions can be madk-8 students will
be required to present written permission notictnéo
school from parent/guardian when using alternatanse
of transportation. In case of emergencies, ortfication
will be an acceptable alternative with the admiaisbn
making a written record of the notification.

SAFETY & SECURITY PROCEDURES: The
Wachusett Regional School District and its staffreh
with students and parents the responsibility fodsnt
safety during transportation to and from schodhe T
authority for enforcing District requirements ofidéent
conduct on busses will rest with the principal.

To ensure safety of all students who ride irsbasit
may occasionally be necessary to revoke the pgeitef
transportation from a student who abuses thislpgei
Parents of children whose behavior and misconduct o
school busses endangers the health, safety, afarevef
other riders or damages properties will be notifteat
their children face the loss of transportation feyes.
Noatification of this policy shall be contained tmet
Student Handbook.

1. Children will be instructed as to the propeogedure
for boarding and exiting from a school bus andrivper
and safe conduct while aboard.

2. Emergency evacuation drills will be conductetbast
twice a year to acquaint student riders with proces in
emergency situations.

3. All vehicles used to transport children will be
inspected periodically for conformance with statd a
federal safety requirements.

4. Classroom instruction on school bus safety lvall
provided.

BUS DISCIPLINE REGULATIONS:
See Appendix A in this handbook.

PARENT DROP OFF AND PICKUP:

Parents picking up students must park away framn th
driveway corners as it is often difficult for thadses to
maneuver. Parents driving students to school arldng
them up should use the door on the far end of¢hed at
the side entrance. In order to avoid possiblerypijiis
important that students be dischargédhe far end side-

entrance. Under no circumstances may a parent park in

the lot across from the main entrance and call@destt to
walk between the busses to the waiting parento,Als
students should never be picked up on the roadnigad
the school from Naquag. Both situations are atgafe
hazard to students and drivers who can not see them

BICYCLE RIDERS : Bicycle riders are to walk their
bicycles across main thoroughfares where schogkarg
guards are located. Students should ride bikes on
sidewalk only. All students are to wear bicycle helmets
when riding their bikes. The privilege of riding bicycles
to school may be taken away at any time if theesttd
does not follow safety procedures or is endangesthgr

students.

WALKERS : Students walking to and from school should

cross with crossing guards and use sidewalks only.
Students must use the main driveway and are not
permitted to cut through the woods to access othes.

COMPUTERS - Acceptable Computer Use
Regqulations for WRSD Students: The purpose

of the WRSD network and the Internet is to enhahee
educational process. Use of this media is limited

to educational purposes determined by the District.
Access to the Internet enables students to explore
thousands of libraries, databases and bulletindsoahile
exchanging messages with Internet may contain iteats
are illegal, defamatory, inaccurate and or poténtia
offensive to some people. While the District’&imt is to
make Internet access available to further educaltigoals
and objectives, students may find ways to accds= ot
materials as well. It is the District’s positidmat the
benefits to students in the form of informationo@ses
and opportunities for collaboration exceed the piidé
disadvantages.

Guidelines for student use of technology:

1. Students may not install any software on any
computers or attempt to make copies of softwareishan
the hard drive.

2. Students should respect others’ rights teegsi and
not access or use information on a computer without
permission of the owner of the information.

3. Students should respect others’ propertydé&its
should not vandalize computers, computer systems an
computer software. Vandalism, including malicious
viruses will result in loss of privileges and pddsilegal
action. Students are prohibited from making changeor
deleting computer programs, files, or informatibatt
belongs to others.

4. Use computers, software and related techreddgr
purposes that are within the law; that are beradftoi
others, that are not harmful (physically, finanigiabr
otherwise) to others or others’ property.

Guidelines for student use of Internet:

I. As to any interaction with strangers, use comrsense
and exercise caution. Do not reveal your own peko
information such as addresses, telephone numtsas, u
manes, passwords, etc. or that of other students.

2. Accept personal responsibility for appropriase of
system. Abuses, i.e. pornography, illegal soliitita
racism, sexism, inappropriate language, are prtgubi
and must be reported to your teacher.

3. Use is limited to activities which support edticn
and research. Copyrighted materials plagiarizing<s;
threatening or obscene materials or trade secraysnot
be transmitted. Violation of this provision coulbult in
prosecution.

4. All student use of E-mail shall only be allowatter
the direct supervision of a teacher.

5. Students are not allowed to create or mairgaisonal
or other unauthorized web pages.



6. Access to the network is a privilege not atrigind

as such may be denied to any student who is found
violating school regulations

7. On-line etiquette proceeds from every day piztde
conduct and includes: being polite, using appaipri
language, maintaining all users’ privacy, apprdprizse
of Email (no support of illegal or illicit activiis,) being
considerate and not disrupting the network by game
playing or large scale downloading.

8. Network files are not private and remain ofmen
administrators to maintain system integrity, insure
appropriate use and to maintain hard drive storage.
Additional storage beyond what is pre-assigned bsay
requested through the building media specialist.

9. Users of the system do so at their own ri3kmages,
including loss of data or information inaccuraces not
the responsibility of the Wachusett Regional School
District.

10. Security remains a high priority. Teachers ather
staff members will make every attempt to monitod an
guide students toward appropriate use of the systéih
users are responsible for system security and repstt
problems to their teachers

See WRSD Policy 6531 Relating to STUDENT
INTERNET ACCESS on P.18 of this handbook.

DISCIPLINE

To provide an appropriate academic and social
environment certain basic codes of conduct aressecsg.
All students are expected to show respect and corioe
the rights and property of others. The schoolthas
authority to discipline students for inappropriathavior
off-campus, at school-related functions or any otiee
of activity reasonably related to school activities

Students who break the basic codes of conductaject
to one or more of the following disciplinary actsoto be
taken by the school at either the teacher or the
administrative level.

Informal talk: a staff member will talk to the student to
reach an agreement regarding future behavior.

Conference: a formal conference with a school official,
the student, and possibly a parent in which theestt
agrees to correct the questionable behavior.

Detention: the student reports after school from 3:00 to
4:00 p.m. Detention may be assigned by the ofiidey a
teacher. The student will be given notice of thedtion
and the parent must sign the detention form.

Loss of Privilege: the student may be denied
participation in extra-curricular activities; mag b
removed from the cafeteria for an extended perfod o
time; or may be denied the opportunity to partitépa
special events.

School Service:the student may be assigned to perform
school service in place of other penalties. Sechice

may include projects that assist in the operatiah®
school community.

In-School Suspension:the student is excluded from one
or more classes, but remains at school and is &gén
complete the day’s assignments. If a studentvesein
in-school suspension, he/she is required to report
school. Parents will be notified.

Out-of-School Suspension:Being suspended from
school means that a student must remain off school
property during the period of suspension. Theestud
will be allowed to make up any work missed during t
period of suspension.

DISCIPLINARY DUE PROCESS

Due Process in the case of suspension requires the
following:

1. SHORT TERM DISCLIPLINARY
SANCTIONS: A student will be given oral
notice of the offense with which he/she is
charged and an opportunity to respond prior to
the imposition of any disciplinary sanction that
might result in the student’s suspension from
school for ten (10) days suspension or less.

In the event that the Principal determines that the
student will be suspended from school, the
student’s parent(s)/guardian(s) will be notified by
telephone and in writing.

2. LONG TERM DISCIPLINARY SANCTIONS:
Prior to the imposition of any disciplinary
sanction that might result in a student’s
suspension for more than ten 910) consecutive
school days or expulsion, the
parent(s)/guardian(s) will be given written notice
of a hearing at which they may be represented by
an attorney at their expense and may examine
witnesses and documentary evidence. Following
the hearing, the decision maker
(Principal/School Committee) will issue a written
decision. The parent(s)/guardian(s) will have the
right to appeal any decision imposing a long-term
exclusion from school. Where the student is
excluded in accordance with M.G.L. c. 71
Section 37H, the student shall have ten (10) days
from the date of the exclusion to file a written
appeal with the Superintendent of Schools. For
exclusions imposed pursuant to M.G.L. ¢.71,
Section 37H1/2, the student shall have five (5)
days from the date of exclusion to file a written
appeal with the Superintendent. For exclusions
imposed by the School Committee in accordance
with M.G.L. c. 76, Sectionl17, the student shall
have the right to file a written request for
reconsideration by the Committee within 10 (10)
days of the effective date of the exclusion.
Pending the outcome of any such appeal, the
disciplinary sanction imposed shall remain in
effect. M.G.L. c. 76, Section 17, M.G.L. c. 71,
Section 37H, M.G.L. c. 71, Section 37H %-.



3. STUDENTS WITH DISABILITIES: Students
who have been identified as students with
disabilities in accordance with the Individuals
with Disabilities Education Act of Section 504 of
the Rehabilitation Act or who the school has
reason to believe might be eligible for special
education services are entitled to additional
procedural protections when a disciplinary
exclusion is considered. In many cases a student
with a disability will be entitled to services
identified by the student’s Team as necessary to
provide the student with a free and appropriate
public education during periods of disciplinary
exclusion exceeding ten (10) school days in a
given year. For additional information regarding
the rights of students with disabilities in the
context of school discipline, please contact the
Principal or the Director of Special Education.

During the period of an In or Out-of-school
Suspension, students are not allowed to participate
extracurricular activities from the time they begin to
serve until 8:20 of the next regular school day adtr the
suspension has been served.

Juvenile Courts: the administration will use the court
system to work with students who are habitual sthoo
offenders or with students who have excessive @asen
from school.

Behavioral Contracts: in order to address inappropriate
behaviors on the part of individual students, seimedents
and their parents will be required to sign conract
outlining specific behaviors expected of students the
consequences that will follow if these behavioral
expectations are not met.

Exclusion/Expulsion: This will be used as a disciplinary
measure in extreme and chronic behavioral situgtion
This may include situations such as possessionfuse
weapons; assaults; possession, sale or use dégal il
substance; or other serious offenses.

Infractions of CTMS Code of Conduct: The following
are serious violations of school and will not bietated:

1. Drug & Alcohol - Any student found in possession of
drugs, drug paraphernalia, alcohol or alcohol-eslat
products will be suspended and may be subject to
expulsion. Students with substance abuse probigiins
be encouraged to enroll in an appropriate substabase
program.See WRSDC Policy # 6433 on p. 19 of this
handbook.

2. Use & Possession of a Tobacco Product, Lighters,
or Matches is prohibited —This offense will result in
suspension from school. Central Tree BMOKE-

FREE environment in compliance with Massachusetts
General Laws.

3. Fighting - Offenses will result in parent notification,
possible suspension from school. Subsequent effens

increased suspension from school and could result i
expulsion. If a student is hit, pushed or provokefshe
should tell a staff member immediately. A studehb
hits another student, even if that student hit henfirst
will be disciplined. We have a no tolerance farlence
policy that includes everyone.

4. Damage to Property -Students found damaging or
defacing school property will be made to cleanemiace
damaged property. Parents will be contacted ahdnw
necessary, billed for the damage. Possible sugpens
from school will result.

5. Harassment— See WRSDC Policy # 6437 Promoting
Civil Rights and Prohibiting Harassmerullying,
Discrimination and Hate Crimes on p.12, 13 of this
handbook. See WRSDC Policy # 6434 Sexual
Harassment on p.15 of this handbook.

6. Distribution & Possession of Indecent Literature-
First offense - parent notification, possible sursben
from school. Subsequent offenses - increased ssigye
from school.

7. Inappropriate, Vulgar Language - Detention or in-
school suspension. Subsequent offenses-suspdrmion
school.

8. Gross Disrespect & Insubordination -First offense-
parent notification, possible suspension from s€hoo
Subsequent offenses - increased suspension framolsch

9. Stealing -First offense - parent notification, possible
suspension from school. Subsequent offenses -asece
suspension from school.

10.Cheating CTMS strives to create an environment
that nurtures character development and integfityis
environment thrives on honesty and trust, and afgé
disruptive to everyone’s well-being. Cheating uu#s,
but is not limited to the following:
Copying from someone else
Letting someone else copy from you
Talking, gesturing, or using cheat notes of any
kind during a quiz
Texting during a test or quiz
Passing test information from one class to
members of another class
Plagiarizing-submitting someone else’s work
as your own
Cheating is unfair to the other students, the teech
the school community, and especially yourself.
Cheating is a serious offense which will resuléinero
on the assignment, possible detention, in-school
suspension, or suspension depending on the ndture o
the offense at the discretion of the administration

11.Forgery: CTMS strives to communicate student
progress to parents. When a student copies at{saoen
teacher’s signature, this is a forgery which iidrgest
and interferes with the need to communicate.



Any student who forges any signature will receamein-
school suspension. Subsequent offenses will rgsult
increased suspensions and consequences.

12. Weapons Policy See WRSD Policy 643 p. 19 of
this handbook

ELASTIC CLAUSE: The school and administration
reserve the right to establish fair and reasonatdss and
regulations for circumstances that may arise réwir
actions that are not covered in this handbook.

MEDICAL INFORMATION

Insurance: The Wachusett Regional School District shall
require each student participating in intramuralgpams
and/or athletic teams to provide evidence of aivact
Accident Insurance Policy covering the studéWRSDC
Policy 6616)

Eye Protection: The Wachusett Regional School District
shall require that students, teachers, staff mesnlaad
visitors wear protective devices in accordance with
Section 55C, Chapter 71 of the General Lap@&WRSDC
Policy 6613.1)

Health Services: Students who become ill or injured
will be directed to the school nurse for assessment
evaluation, treatment and/or referral. If the Bussnot
available, students are to report to the officeud8nts are
not to leave the building without authorizationarénts
will be notified when a child must be sent homEthé
parent cannot be contacted, the person indicatékeon
Emergency Card will be called. It is imperativattthe
Emergency Card be completed annually and updated as
necessary.

Physical Examinations: Massachusetts requires that a
physical examination by a health care provider héle
with the nurse for kindergarten entry and every fgrars
thereafter (grades 4 & 8.) Students entering tiséribt
without records or recent physical must have aiphys
examination within the first year. A physical exanalso
required prior to tryouts for competitive athletms
cheerleading.

Mandated Screening Programs: Students in grades K,
1, 4, 6-8, and 9 are weighed and measured andratuitie
grades K (at the time of Kindergarten registratibny
and 10 are tested for vision and hearing. Students
grades 5-8 and 9 receive an annual postural soigémi
scoliosis. The screening is done by the schoadeuiith
assistance from the Physical Education Staff. manill
be natified if screening procedures identify pokesib
problems.

Contagious Conditions: Parents are requested to report
any incidence of contagious disease or conditicheo
school nurse. This includes incidence of headdiva
scabies. When these conditions are identifiedstheent
will be sent home. Return to school is permitted
following treatment and verification by the schookse
that the student is free of disease, lice, nitsites.
Immunizations: All students must be compliant with
immunizations required by Massachusetts regulations
(102 CMR 7.09 and 105 CMR 220.00) and established
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by the Massachusetts Department of Public Hedltie
only exemptions are for documented religious oricad
reasons.

Medication Administration: Medication, prescription
and non-prescription, must be by written orderhef t
provider with written permission from the parentigdian
before medication may be administered by the nurse.
Medication must be brought to the school by the
parent/guardian or other designated responsiblk idu
the original container with the label intac&tudents are
not to transport medication to and from school.
However, in the case of self-medicating studentslents
may transport and self-administer upon completioa o
written agreement between the parent and the nurse.

WACHUSETT REGIONAL SCHOOL
DISTRICT POLICIES

CONFIDENTIALITY:  The Wachusett Regional School
District shall encourage communication between and
among school personnel, students, and parents. The
Committee recognizes that circumstances may atissw
a student with a personal or medical problem mak se
help from a member of the faculty or administration
such instances, the Committee will respect the
confidentiality of communications between studerd a
teacher, counselor, nurse or administrator. Howetis
not the intention of this statement of policy tcearage
interference with parental or legal authoriff/RSDC
Policy 6650)

COMPREHENSIVE HEALTH SURVEY: During the
month of May, all 7 and most of its®and 11" grade
students are asked to complet@a@nprehensive Health
Survey. Such an assessment provides information
required in the District’s application for fundingder the
No Child Left Behind Act

As students are instructed not to put their namethe
survey, their responses will be anonymous. Respgrid
this survey is also completely voluntary and stuslevill
not be required to complete the survey if they dbwish
to do so. Parents who do neish to have their
daughters/sons take part in this survey shouldynibie
building principal priorto April 30. A copy of the survey
is available in the principal’s office for paremtho wish
to review it.

ANNUAL NOTIFICATION LETTER TO
STUDENTS & PARENTS ON STUDENT
RECORDS/INTERNET DISCLOSURE: In
accordance with the Massachusetts Department of
Education Student Record Regulations, Wachusett
Regional School District shall:

1. Take all reasonable precautions to preserve the
confidentiality of a student’s records.

2. Make available for inspection all school records
of a student upon request of the parent or legal
guardian.

3. Make available for inspection all school records
of a student upon his/her request provided that




the student is fourteen (14) years of age or older
or upon entering the ninth grade.

4. Disseminate, to parents and students, State
Regulations on Student Records and this policy
annually.

Regulations:

The State Board of Education has adopted Reguokati
pertaining to Student Records that are designedsare
parents’ rights of confidentiality, inspection, amenent,
and destruction of student records, and to asdistad
authorities in their responsibilities for the maimance of
student records.

The regulations apply to all information keptthg
District on a student in a manner such that hefség be
individually identified. The regulations dividegtlecord
into the transcript and the temporary record. The
transcript includes only the minimum information
necessary to reflect the student’s educationalrpssgy
This information includes name, address, courksstit
grades, credits, and grade level completed. Trestript
is kept by the school system for at least sixtyryedter
the student leaves the system.

The temporary record contains the majority o the
information maintained by the school system abbet t
student. This may include such things as stanzeddiest
results class rank, school sponsored extra-cuaticul
activities, and evaluations and comments by teacher
counselors, and other persons. The temporarydéasor
destroyed seven years after the student leaves kool
system.

The following is a summary of major parent and
student rights regarding their student records:
Inspection of Record A parent, or a student who has
entered the ninth grade or is at least fourteeh yédrs
old, has the right to inspect all portions of thedent
record upon request. The record must be madeasieil
to the parent or student within ten (10) days efrémuest,
unless the parent or student consents to a déhathe
event the parent/student requests copies of argtude
record, the District may charge the parents/stuftergaid
copies at the District rate.

Confidentiality of Record No individuals or
organizations are allowed to have access to infooman
the student record without specific, informed, terit
consent of the parent, legal guardian, or studelegal
age. Exceptions include only those state agerticéts
specifically are authorized to request studentrmftion.

According to federal law, the District is requirexd
release names, addresses, and telephone listings of
students to military recruiters and institutionshaher
learning upon request for recruitment and schoiarsh
purposes without prior consent. Parents and ddigib
students have the right to request that this in&ion not
be released without their consent by notifyingtisehool
building office in writing. At the beginning of el
school year, parents will be mailed a form to caatgl
indicating their choice to give or withhold thedresent to
release information.
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The District Administration shall not release ademt’s
social security number or date and place of bath t
anyone except as required by law.

Amendment of Record The parent and student have the
right to add relevant comments, information, oreoth
written materials to the student record. In additithe
parent and student have the right to request that
information of the record be amended or deletede T
parent and student have a right to a conferendetingt
school principal to make their objections knowntii a
week after the conference, the principal must reade
decision in writing. If the parent and student ao#
satisfied with the decision, the regulations cantai
provisions through which the decision may be apzb#d
higher authorities in the school system.

Destruction of Records The regulations require that
certain parts of the student record, such as thpdeary
record, be destroyed a certain period of time dfter
student leaves the school system. School auth®dtie
also allowed to destroy misleading, outdated, relévant
information in the record from time to time whileet
student is enrolled in the school system. Befosesach
information may be destroyed, the parent and stutest
be notified, and have an opportunity to receivepycf
any of the information before its destructiqftvRSDC
Policy 6910)

Consistent with the Education Reform Act, thetiiis
will transfer a student’s record to a new schodséinie of
the Wachusett Regional School District without prio
consent required from the parent of eligible staden

CHILD FIND: The Wachusett Regional School District
wishes to identify all children, ages three yearsienty-
one years, who reside within the District, have yeit
graduated from high school, and who are in need of
special education and related services. Any child
suspected of having a disability and believed tinbeeed
of special education and related services may fleeregl
to the Administrator of Special Education Services,
Wachusett Regional School District, Jefferson Sthoo
1745 Main Street, Jefferson, MA 01522 (508-829a167
X237).

INFORMATION REGARDING SECTION 504
OF THE REHABILITATION ACT OF 1973: The
Wachusett Regional School District will identifyaduate
and provide an appropriate public education toestitsl
who are handicapped within the meaning of Sectwh 5
of the Rehabilitation Act of 1973.

Further information may be obtained from your
school’s principal, or Nancy Houle, the DistricBection
504 Coordinator.

POLICY PROHIBITING DISCRIMINATION: _ This
is to notify all students that the Wachusett Region
School District does not discriminate on the basis
race, color, sex, religion, age, national origexual
orientation or disability, in the operation of the
educational programs, activities, or employmeniqies;
further no person will be excluded from or discriatied
against in admission to its public schools, orlitaming




the advantages, privileges, and courses of studyaf
public schools on account of race, color, sexgiei,
age, national origin, sexual orientation, or disgbi

The School District, in complying with the lawkthe
Federal Government and Massachusetts, notifie®fou
this action and informs you that the coordinatar fo
compliance at the building level is the school Eipal.

At the District level, the ADA (disability pexihing to
non-students,) Title VI and Title IX (race, colsgx,
religion, age, national origin, and sexual orieintat
Coordinator is: Susan Sullivan, Director of Human
Resources, Wachusett Regional School Districtedssh
School, 1745 Main Street, Jefferson, MA 01522 (508
829-1670.)

At the District level, the ADA and Section 504
(disability pertaining to students) Coordinator Mancy
Houle, Ph.D, Supervisor of Pupil Personnel SesJice
Wachusett Regional School District, Jefferson
School,1745 Main Street, Jefferson, MA 01522 (508-
829-1670 X238.)

Also found in this handbook is a Grievance Pdoce.
The purpose of this grievance procedure is to alaw
citizen to be heard and recorded regarding any tinip
of violations of this policy.

GRIEVANCE PROCEDURE FOR TITLE VI, TITLE
IX, AND SECTION 504 (FEDERAL LAWS) AND
CHAPTER 622 (STATE LAW):

Statement of Definition

A grievance is any alleged violation of the Wachuse
District School Committee Policy on Non-Discrimiiat
(#P6631) on the basis of race, color, sex, religage,
national origin, sexual orientation or disability.the
operation of the educational programs, activities,
employment policies.

Grievance Procedure

Step #1

An alleged grievance must be filed with the buitgin
coordinator (principal or designee) in writing wittthirty
(30) days of the alleged grievance. The building
coordinator shall meet with and respond to theiaggd
party (in writing) within fifteen (15) days.

Step #2

If a satisfactory solution is not achieved at stépthe
aggrieved party may, within fifteen (15) days upon
receiving the decision rendered at step #1, fiealeged
grievance with the Supervisor of Pupil PersonneViSes
(for disability) or the Director of AdministratioBervices
(for all others), who shall respond in writing ameet
with the aggrieved party in an attempt to resohee t
alleged grievance within fifteen (15) days.

Step #3

If a satisfactory solution is not achieved at st&pwithin
the fifteen (15) day period, the alleged grievamag be
filed at the next step with the school committ@de
school committee shall provide an opportunity fo t
alleged grievance to be heard at its next regularly
scheduled meeting and a decision shall be rendered
writing to the aggrieved party within fifteen (1&ys.
Statement

1. An aggrieved party, if not satisfied with thectéon of
the school committee, may refer the case to the

12

Massachusetts Stalepartment of Education, 350 Main
Street, Department of Education, John W. McCormack
Post Office and Court House, Room 701, Boston, MA

02109 (617-223-9662).

2. ltis the intention of this grievance procedure
to render due process regarding complaints or
violations of this policy at each step of this
grievance procedure.

POLICY RELATING TO PUPIL SERVICES

TOLERANCE : The Wachusett Regional School
Committee shall provide a learning environment that
promotes and encourages an appreciation of diyersit
Individual differences of students are to be apipted
and respected within district policies and regoladi All
students can expect to grow and learn without
encountering harassment about individual difference
Intolerable activities include but are not limitexd
harassment about race, gender, sexual orientation,
handicap, religion, ethnic group, appearance, dress
learning style, interests, or behaviors. Bullywig not be
tolerated. Bullying behaviors include but are loited
to teasing, verbal harassment, unwanted touchgsigath
attacks, and/or ostracism. Reports of such conalilidbe
investigated and action will be taken under thelglines
of an individual school’s disciplinary code.

PROMOTING CIVIL RIGHTS AND PROHIBITING
HARASSMENT, BULLYING, DISCRIMINATION
AND HATE CRIMES- WRSD Policy 6437
The Wachusett Regional School District is committed
providing our students equal educational opporigesit
and a safe learning environment free from harassmen
bullying, discrimination and hate crimes. The Dgttwill
not tolerate unlawful or disruptive behaviors aiea or
school-related activities including curricula, msttional
programs, staff development, extracurricular atiéigiand
parent involvement. The District will promptly
investigate all reports and complaints of haras$men
bullying, discrimination and hate crimes and walké
prompt, effective action to end such behaviorsuditig,
when appropriate, referral to law enforcement aigsnc

The Wachusett Regional School District prohibits al
forms of harassment, bullying, discrimination aradeh
crimes related or unrelated to race, color, retigio
national origin, ethnicity, sex, sexual orientatiage or
disability. The District will not tolerate retatian against
those taking action consistent with this Policyhrdats or
acts of retaliation, regardless of how they areesged,
are serious offenses that will subject the viol&bor
significant disciplinary or other corrective actioon

Harassment Harassment is oral, written, graphic,
electronic, or physical conduct on school propertgat
school-related activities relating to an individealctual
or perceived race, color, National origin, ethricit
religion, sex, sexual orientation, age, or disapthat is
sufficiently severe, pervasive or persistent stbas



interfere with or limit a student’s ability to panipate in
or benefit from the district's programs or actiggiby
creating a hostile, humiliating, intimidating, dfensive
educational or work environment. For purposesisf t
policy, harassment shall also mean conduct thdt, if
persists, will likely create such a hostile, huatihg,
intimidating, or offensive educational environme#.
single incident may, depending upon its severitgate a
hostile environment.

Bullying

Bullying is defined as a form of aggression involyia
power imbalance between the bully and victim, whhkee
bully has perceived or actual physical, social and/
psychological power over his/her target(s). Althou
bullying generally involves a pattern of conduatdied
at a victim, depending on the severity of the ipai a
single instance of such misconduct may constitute a
violation of this Policy.

Student and Staff Responsibilities

All students and staff members, as members of tRSIY
community, are responsible for complying with thidicy
and ensuring that he/she does not harass, bully,
discriminate or perpetuate a hate crime againghano
person on school grounds or at a school-relatevditgct
Further, each student and staff member is resplensib
make sure that s/he does not retaliate againgbenspn
who reports or files a complaint, or who helps sonee
report or file a complaint, or for cooperating et
investigation of a report of complaint.

Reporting Harassment, Bullying, Discrimination caitkl
Crimes

Students can report any case of harassment, byllyin
discrimination or hate crimes to any adult in tbkaol
who is then responsible to inform the building pial or
designee. The school principal or designee isoresiple
for receiving reports and complaints of violatiaighe
school level. At the District level, the Distrigquity
Coordinator is responsible for receiving and adsines
reports or complaints of violations of this Policy

Any member of the school community who is infornodd
or believes that harassment, bullying, discrimovati
retaliation or a hate crime has occurred or maghav
occurred at school or in a school-related actirityst
promptly report the incidents to the building pipa or
designee, or the Title VI Coordinator, Title X
Coordinator, Equity Coordinator or Superintendent.
situations where a student or other person is
uncomfortable reporting the incident to a desigthate
official, s’he may report it to a trusted schoolpdogee
who must promptly inform a designated official.

Upon receipt of a written or oral report or comptathe
principal (or designee) and the Equity Coordinatibir
promptly notify each other of the facts alleged ang
initial action taken. If and when a report or cdaiut
involves physical injury, the principal or designed
promptly report the incident to the Superintendehit.
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complaints or reports must be documented on the
District’s “Reporting/Complaint Form”. If the
complainant or reporter is unwilling or unable timplete
the form, the designated official who receivesdred
complaint or report will promptly prepare the weitt
report using the reporter’'s or complainant’'s owrrdgo
The designated official will also summarize anyiai
action taken. If the complaint occurs at the stheel,
the designated official will promptly provide theripal
with the completed Reporting/Complaint Form with a
copy to the District Equity Coordinator.

A report or complaint involving a Principal shoudd
filed with the District Equity Coordinator or
Superintendent. A report or complaint involving th
Equity Coordinator should be filed with the
Superintendent. A report or complaint involving th
Superintendent should be filed with the School
Committee.

Reporting Other Incidences

Under General Laws Chapter 119, Section 51A for
purposes of reporting child abuse and neglectdo th
Department of Social Services. Under MGL119, Sec.
51A, a school staff member who has reasonable ¢ause
believe that a student under the age of 18 is snffe
physical, sexual, or emotional abuse or negleat by
parent, guardian, school staff member or othertakee
must immediately report the abuse or neglect either
directly to the Department of Social Services (D8Sp
the person designated by the school to accept those
reports, who than promptly reports to DSS.

The principal and/or Superintendent will reportdoal
police certain forms of sexual harassment and odirttiat
may constitute a crime.

The principal and/or Superintendent may report jgays
injury, destruction of public property, potentiath
crimes and other acts of a serious criminal natuiecal
police for investigation.

Protection Against Retaliation

The District will take appropriate steps to protiotn
retaliation persons who take action consistent thii
Policy, or who report, file a complaint of, or caspte in
an investigation of a violation of this Policy. rElats or
acts of retaliationywhether person-to-person, by electronic
means, or through third parties, are serious offetisat
will subject the violator to significant disciplinaand
other corrective action.

Ensuring Safety During Investigation

The designated official, in consultation with thistoict
Equity Coordinator, will take any step he/she dutees
is necessargnd/or advisable to protect, to the extent
practicable, the complainant, withesses, and other
individuals from further incidents or from retalit
pending the outcome of the investigation.




Determination of Proceedings

Upon receipt of a complaint or report, the Distriaist
determine whether to undertake formal or informal
proceedings to resolve the complaint or reportotJp
receipt of a complaint or report, a designateccfiwill
attempt to identify and obtain cooperation from the
victim(s). Where the designated official does olotain
the identity or cooperation of the alleged victin¢ae
District will proceed with an investigation and the
proceed to formal or informal proceedings to thieeik
possible.

Informal proceedingswill commence when criteria for
Formal Proceedings are not met.
designated official, in consultation with the Eguit
Coordinator, may apply either the Student Code of
Conduct or initiate an Informal Proceeding, whitfives

to resolve the report or complaint through non-
disciplinary corrective action, although the desigu
official may also determine that discipline actios
appropriate and necessary.

Formal proceedingsvill commence when the designated
official, in consultation with the District Equity
Coordinator determines that
the allegation is serious enough that it appears to
place the complainant or any other person at
physical risk;
the incident has resulted in a criminal charge;
the incident involves a referral to the Department
of Children & Families;
the allegation involves a serious form of
harassment, discrimination or retaliation;
the allegation involves bullying, where the
District has intervened with the alleged student
offender under the Code of Conduct for bullying
on two prior occasions;
there is a pending Formal Proceeding against the
subject of the complaint;
the subject of the complaint has previously been
found to have violated this Policy after Formal
Proceedings, or
that a formal proceeding is otherwise appropriate
under the circumstances,

the designated official must then commence a Formal
Proceeding.

Formal Proceedings-Investigation

The designated official will separately meet irinaely
manner with the complainant and the subject of the
complaint, and if a student, with their parent(s) o
guardian(s), to tell them about the formal procezplain
the prohibition against retaliation, and deterntime
remedy the complainant seeks. The designatedalffic
will also explain that the investigation will befkeas
confidential as possible, but that the Districtroain
promise absolute confidentialitgnd may not be able to
withhold the complainant’s identity from the sulije€the
complaint,since such a promise could interfere with the
District’s ability to enforce its Policy, conducfair and
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In these cases, a

thorough investigation, or impose disciplinary or
corrective action

Following a prompt and thorough investigation, the
designated official, in consultation with the DistiEquity
Coordinator, will determine whether the allegatibase
been substantiated, and whether the Policy, theif
subject of the complaint is a student, the Stu@atte of
Conduct has been violated. The designated offiiial,
consultation with the District Equity Coordinateui)l
prepare a written report that includes the invesiig
findings, the investigative steps taken, and tlasoas for
those findings. These findings will specify whettiee
allegations have been substantiated, whether theyPor
if the subject of the complaint is a student, thed8nt
Code of Conduct, has been violated, and any dec@io
recommendation for disciplinary and corrective @tti

The designated official will promptly notify the
complainant and the subject of the complaint in
writing to let them know whether the complaint
has been substantiated. If the complaintis
substantiated, the designated official will also
promptly notify the complainant of any non-
disciplinary corrective action imposed to protect
him/her from future Policy violations. If the
complaint is substantiated and the offender
remains a student in the school, the designated
official will meet with the offender and his/her
parent or guardian, to describe the disciplinary
and/or corrective action imposed, the school’s
expectations for future behavior and the
potential consequences for retaliation or future
violation of the Policy. If the complainant is
dissatisfied with the investigation or outcome
thereof, the designated official shall inform the
complainant of his/her right to file a complaint
with the Massachusetts Department of Education
and/or the United States Department of
Education’s Office for Civil Rights.

If the District’s investigation results from a ttiparty
report, the designated official will inform thatrpen that
the District has taken steps consistent with thH&o
while not providing information about any discigiy
action imposed or any other information that would
violate applicable state and federal confidentidétvs or
student record regulations.

Violations

Where a violation of the Policy has been reportgd b
third party, and an alleged victim fails to coogenaith
the investigation, or denies the incident occurred,
disciplinary and corrective action may be precluded
limited, depending upon circumstances and avaitgluif
information from other sources.



False Reports

Any person making false charges of harassmentyibgl!|
discrimination or the occurrence of a hate crimsuigject
to disciplinary action.

Discipline

If a student has been found in violation of thisiqg the
District will impose disciplinary measures and/or
corrective action to end and prevent further oanres of
the complained of action(s). The District will &akto
account harm suffered by the victim(s) as wellras a
damage to school or District property. The natfrany
action taken must comply with District and school
disciplinary policies. Any disciplinary or correedi action
shall conform to the due process requirementsared
and state law.

Action concerning students may include a written
warning; classroom or school transfer; suspensbar(-
or long-term); exclusion from school-sponsored fiors,
after-school programs and/or extra-curricular diis;
limited or denied access to parts or areas of tiildibg;
exclusion, expulsion or discharge from school; adul
supervision on school premises; parent confererges;
apology to the victim; awareness training; empathy
development awareness programs; counseling orthey o
action authorized by and consistent with the Stu@eme
of Conduct and/or school disciplinary code. Thstiiit
complies with federal and state laws and regulation
pertaining to the discipline of students with ditities.

Oversight

The District has designated the Director of
Student/Information Services, Nancy Houle, as the
District Equity Coordinator. The Equity Coordinataill,
under the supervision of the Superintendent of 8isho
ensure the successful administration of and comgdia
with this Policy. Information including the nametbe
Equity Coordinator, his/her mailing address, tetaph
number and email address will be posted prominemtly
the District office as well as all school buildingghin the
District.

** Informationfrom Attorney General Thomas Reilly’s
Safe Schools Initiative Sample Policy for Promot@igil
Rights and Prohibiting Harassment, Bullying,
Discrimination and Hate Crimes, June 24, 2005, uezsl
in drafting this document

WRSDC Policy 6437

SEXUAL HARASSMENT: (Wrsd Policy 6434)lt is
the policy of the Wachusett Regional School Conemitt
to provide an educational environment free of sexua
advances, requests for sexual favors, and othbaver
physical conduct or communications constitutingusex
harassment as defined by this policy and law. &exu
harassment violates the policies of the district also
violates federal and state law, specifically TidXeand
Massachusetts General Laws, C. 151 C.
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It will be a violation of this policy for anywient to be
sexually harassed by or to sexually harass ansthdent,
any employee or volunteer or other person connesitd
the District through conduct or communication afexual
nature as defined by this policy. Retaliation agha
student for filing a complaint, under this policyfor
assisting in an investigation of sexual harassiiseint
violation of this policy.

Definition - The legal definition of sexual harassment is:
Unwelcome advances, requests for sexual favors, and
other verbal or physical conduct of a sexual nathen:

1. Submission to such conduct is made either
explicitly or implicitly a term or condition of an
individual's success as a student;

2. Submission to or rejection of such conducty a
individual is used as the basis of educational
decisions affecting such individual(s); or

3. Such conduct has the purpose or effect of
substantially interfering with an individual's
educational performance, or creating an
intimidating, hostile, or offensive education
environment.

Sexual harassment may include the following types
of activities, but is not limited to these examples

» Touching (arm, breast, buttocks, shoulders, etc.)
* Verbal comments (about parts of the body, what
type of sex victim would “be good at,” clothing,
looks, etc.)

» Name calling (from “honey” to “bitch” and worse)
» Starting and repeating sexual rumors

* Leers and stares

 Sexual or “dirty” jokes

» Cartoons, pictures and pornography

* Using the computer to leave sexual messages or
graffiti, or to play sexually offensive computer
games

» Gestures

* Pressure for sexual activity

» Cornering, blocking, standing too close, follogin

» Conversations that are too personal

« “Rating” and individual--for example, on a scale
1to 10

» Obscene t-shirts, hats, or pins

» Showing inappropriate videos and other materials
during class

» Sexual assault and attempted sexual assault

» Massaging the neck, massaging the shoulders

» Touching oneself sexually in front of others

* Graffiti

» Making kissing sounds or smacking sounds, licking
the lips suggestively

» Howling, catcalls, whistles

» Repeatedly asking someone out when he/she is not

interested

* Pulling down someone’s pants or forcibly
removing other articles of clothing

* Facial expressions (winking, kissing, etc.)

* “Slam books” (lists of students’ names with
derogatory sexual comments written about them by
other students)



Complaint Procedure: If you feel that someone

has sexually harassed or is sexually harassing you,
you should file a complaint by following the steps
outlined below:

1. Speak or send a note to any employee of the
school district whom you trust, (i.e. nurse,
psychologist/counselor, teacher, principal, assista
principal, superintendent, etc.) You can also kpea
to your parents who can then notify the superintend
principal or assistant principal. Remember that th
complaint procedure does not start until schodlidis
personnel receive the complaint.

2. Within two school days of receipt of the verbal
complaint, the employee will notify the
principal/superintendent, and your parent/guardigirbe
notified of the pending complaint.

3. If you have not or do not want to put the cosmplin
writing, the employee will do so. This should @d no
later than two (2) school days after you have thlke
given the note, to the employee. The complaintthde
put in writing to make sure that the employee falhd
correctly understands the issue(s). A copy of the
complaint, in writing, will be reviewed with you dryour
parent/guardian to ensure accuracy, before itasesh
with the subject of the complaint.

4. The employee will refer the written complaintthe
principal/superintendent. The principal/superidigmt or
his/her designee may speak with you to get more
information. In any case, the principal/superiagmt or
his/her designee will speak to the person wholégatl to
have sexually harassed you (called the “responjiemt”
obtain information as well.

a. If the principal/superintendent feels thnmt t
complaint can be resolved without a formal investion,
he/she may use the informal procedure. The informal
procedure simply attempts to resolve the situadiah can
be done in many ways. Exampke®:

- The principal/superintendent or his/her designee
may have a conversation between you and the
respondent where you can tell the respondent that
the behavior bothers you and must stop.

The principal/superintendent or his/her designee
may have you write a letter to the respondent
saying that the behavior bothers you and must
stop.

The principal/superintendent or his/her designee
may have separate conversations with you and
the respondent.

Examples of possible resolutions are as follows:

- Verbal statements of apology;
Letters of apology;
Assurances that the offensive behavior will
end;
Disciplinary action.

The informal procedure will be completed withindi(s)
school days from the date the principal/superinéand
receives the complaint. The principal/superintenade
his/her designee will notify you, your parent/guand and
the respondent of the results of the informal pdoce.
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Resolution of the situation may or may not occua as
result of the informal procedure. If all the pesti

involved in this informal procedure feel that adlesion
has been achieved, this discussion will remainidential
and no further action will be taken. If any of {herties
feel that resolution has not been achieved, tHeviirg
formal procedure will be used. Investigative deset

may be extended under extenuating circumstancésasuc
illness.

Formal Procedure:

1. The formal procedure is used when any of the
following occurs:

a. You, your parent/guardian, or the respondentlzk
the formal procedure be use;

b. The principal/superintendent or his/her designee
decides that the formal procedure should be used; o
c. You, your parent/guardian, or the respondens fibat
the informal procedure was not helpful or adeqaat
one of the parties requests, within (5) school dagtthe
formal procedure be used.

2. The formal procedure will be completed withirehty
(20) school days of the complaint being filed vitle
principal/superintendent, or if the informal proaesl was
used, within twenty (20) school days of the reqoestart
the formal procedure.

3. The principal/superintendent or his/her desgsteall
investigate the complaint and complete a writtgrorg
which will include:

* All facts and circumstances of the incident;

« A summary of the investigation, which will incle
interviews with anyone reasonably believed to have
relevant information, namely, the individual filinige
complaint, the respondent, and, if either partyrider the
age of 18, their parents (if appropriate,) withnessad
anyone else who may have experienced similar canduc
* A description of any actions already taken and/or
proposed by the principal/superintendent or his/her
designee.

Copies of the written report, including the
principal/superintendent’s findings, and the ragienand
documentation of it will be forwarded to each o th
parties involved within five (5) school days of qoletion
of the investigation. All documentation of sexual
harassment will be kept on file at the office of th
superintendent.

If the principal/superintendent or his/her dasig finds
that sexually harassing conduct has occurred,libéshe
may discipline the respondent, require the respatntte
apologize to the complainant, suggest that theore$gnt
go to counseling, or require the respondent &ndltt
training, refer the matter for review by state agdl law
enforcement authorities, or any combination ofgheve.

Either party may appeal the decision of thegipial in
writing to the superintendent, within fifteen (1&hool
days of receipt of the findings of the formal prdaee.
The decision will be reviewed to ensure adequadh®f
investigation and conclusions. Parties will beegivan
opportunity to submit additional information. The
superintendent or his/her designee will make asit@ti
and provide it in writing to both parties withinirty (30)
days. The decision of the superintendent shdfiinad




Other Resources Individuals also have the right to seek
a remedy from the Massachusetts Commission Against
Discrimination (MCAD,) One Ashburton Place, Boston,
MA 02108, (617) 727-3990, and/or the Regional @ffic
of Civil Rights for the United States Department of
Education, 222 John W. McCormack Building,

Boston, MA 02109, (617) 223-9662.

Retaliation: No one may retaliate against you for filing
a complaint. Further, no one may retaliate againgt
student, employee, or any other person because they
provided information or helped in the investigatidh

any person feels that he/she has been subjected to
retaliation, he/she should file a complaint witk th
principal/superintendent.

Considerations to Remember:

A. A man/boy, as well as a woman/girl, may beioéim
of sexual harassment, and a woman/girl, as well as
man/boy, may be the harasser.

B. The victim may be the same or opposite sekas t
harasser.

C. The victim does not have to be the person amtihe
unwelcome sexual conduct is directed. The victiaym
also be someone who is affected by such conduat whe
is directed toward another person. For example,
inappropriate attempts at humor or the sexual barast
of one girl (or boy) may create an intimidatingstile, or
offensive environment for another girl (or boy)ray
unreasonably interfere with an individual's educadil
performance.

STUDENT PUBLICATIONS: The Wachusett Regional
School Committee recognizes and supports student
publications and other literary activities thategystudents
an experience in journalism.

The School Committee recognizes that the Distniast
maintain a level of objectivity deemed to be in st
interest of the community and, to this end, théofeing
procedures are in effect:

1. No school publication will accept advocacy olitral
advertising that is political, religious, or digoinatory in
nature.

2. All advertising is subject to review and apmby the
principal or a designee relative to content and
appropriateness.

3. Final editorial control and approval of all miaals
intended for publication are the responsibility ariid
may be subject to the approval of school admirtisina
4. This policy shall be referenced in the “Student
Handbook.”

5. A statement indicating the editorial controlthg
school administration regarding all advertisingl Wi
included on order forms or other similar correspamzk.

DISTRIBUTION OF SCHOOL COMMITTEE
PUBLICATIONS: The Wachusett Regional School
District shall, in accordance with the Massachssett
General Laws and Department of Education regulation
provide all publications as approved by the School
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Committee and required by the State Department of
Education.

The School Committee Policy Book shall be made
available for review to any person, upon requeghéo
Superintendent’s Office. Copies of said publicagishall
be placed in each of the five (5) Town Libraried ail
school libraries. A nominal fee, not to exceeddbst of
production, shall be charged to any person requgsti
copy of one of the publications.

ONLINE EDUCATION POLICY: The Wachusett
Regional School Committee supports technologytasla
for learning and supports online education as hl@ia
methodology for the delivery of direct instructio@nline
education should provide an opportunity for studeat
accelerate the curriculum, to complete the curdicuand
to provide learning opportunities in areas not ladé to
the student due to scheduling conflicts or unigesru
offering. Online education should also be promatsa
tool for staff development. Consideration for agli
education may include:

1. The course is not offered at the school;

2. Although the course is offered at the schdw, t
student will not be able to take it due to an undable
scheduling conflict;

3. The course will serve as a supplement to extend
instruction to those students who would be unable t
attend classroom instruction;

4. Students who have been expelled from the regula
school setting but who are eligible for continued
educational services; or

5. In unique situations where there is consenswsg
student, teacher and administrative staff that,tdube
differentiating needs of the student whether itde
accelerate and reinforce learning or for advaneaching
opportunities, the student would require an addiio
service.

Requests for taking online courses may come ffam
student, the teacher or the parent. The schoatipal, in
consultation with staff, shall make the final detaration
as to the acceptability of the course and uponaabr
shall fund the course from the school budget, suitbe
availability of school funds. Consideration by the
principal and school staff should include the ediocal
workload of the student, the eligibility of the dant to
take such a course, equitable access and pretteguisi

Provision for monitoring and assessment of ttogess
of students who are provided with online learning
opportunities should be included in the implemeatat
plan. The school should establish standards atetiarof
performance along with a mechanism of assessment fo
any student involved in the online education progra

ENRICHMENT: The Wachusett Regional School
Committee is committed to providing a high quality
education for all students with the goal of maximigzthe
performance and achievement of every individuahff$s
encouraged and expected to use innovative teaching
implementing the district curriculum in creativedan
flexible ways.

It is recognized that students possess a broayb raf
intellectual skills and creative talents that cen b




challenged by diverse and stimulating activities.
Wachusett Regional School District shall:

» provide opportunities for enriching activities
appropriately accessible to all students;

* encourage and support staff attendance at piofeds
development programs designed to promote the
implementation of gifted and talented instructional
strategies;

» promote the use of alternative strategies whiely
include, but are not limited to, cluster grouping,
curriculum compacting, interest-based projects,
independent studies, and teacher-pupil contracting,
supported by appropriate classroom resources; and

« inform parents of the enriching activities avhai&in the
area of gifted education and promote parent/comiyuni
involvement and participating.

STUDENT INTERNET ACCESS: While the
Wachusett Regional School Committee encourages the
use of electronic communication to promote excekein
education, the School Committee also recognizes its
responsibility to reasonably ensure the anonynfity o
students using the District’s Internet to ensure gloal.

« District prohibits non-educational use of itswetk
facilities, the Internet and Internet access.

* Access and use of the District’s Internet isigilege,
not a right, and access to it may be denied tcesiisd
violating this policy.

« District prohibits student use of “chat” linestimut
permission and supervision of authorized profesdion
staff members.

* District shall limit student use of e-mail to Dist
supervised programs.

1. Student work may be displayed on the schoelveéb
pages or the District web page with the studeiirss f
name only when prior written permission is receifren
the parent/guardian annually. 2. Photographsuafesits
may be displayed on the school site web pagessiri€li
web page only identified by classroom teacher adgr
when prior permission is received from the
parent/guardian annually.

BEHAVIOR & DISCIPLINE : The Wachusett Regional
School District shall help students learn behaptterns,
which will enable them to be responsible, contritogit
members of society. Students will be expectedtwlact
themselves in keeping with their level of matuatyd act
with due regard for their fellow students and sujzery
authority. Students shall have a right to reasknab
treatment from the school and its employees, ardrin
the school and its employees shall have a righkfect
reasonable behavior from students.

The principal will be responsible for adminigher
behavior and discipline procedures at the school in
accordance with District policy and school procedur
In order to assure that all students and staffraxée
aware of their specific rights and responsibiliti@s
student handbook shall be developed by each school,
which defines the rights and responsibilities ofisints
and others whose actions affect student behavior.
References to all School Committee policies regptm
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student discipline will be included in the student
handbook.

Corrective actions for misbehavior outlinedhe t
handbook shall be commensurate with the severitigeof
misbehavior. Consideration shall be given to the:
Age of the student;

Mitigating circumstances;
Previous behavior of the student; and
Attitude of the student.

PownpE

Student Handbook: The student handbook shall
annually be reviewed with input sought from thecsath
council. The student handbook shall be printed and
distribute to all enrolled students and all staffimbers at
the start of each school year. The student haridSoall
include, but not be limited to, sections dealinghwi

1. Student rights and responsibiti

2. Student behavior and discipline; and

3. Glossary of terms.

Each building principal shall be responsible for
providing orientation to the handbook to all eredl|
students and all staff members at the start o§t¢heol
year. The provisions of the student handbook il
applied to students in a standardized, nondiscéetoity
and non-arbitrary manner.

Liability for Damages: The Wachusett Regional School
District shall seek compensation for District prape
willfully damaged by a minor or student age 18 gear
older. Civil action may be brought against the oniar
his/her parents, or the individual if 18 years gé¢ @r

older. All incidents shall be investigated, liatibdéls fixed,
and all costs assessed in a nondiscriminatory and n
arbitrary manner. Schools shall be monitored suesn
that findings of liability are in accordance wittisBict
procedures in affording due process guarantees.
Corporal Punishment: Corporal punishment is
prohibited. Staff shall develop alternative tecjuss for
managing student discipline in accordance withriist
policy.

Searches Wachusett Regional School District authorities
may exercise their rights to conduct an inspeation
student lockers and/or desks. A student shalinisase
lockers and desks assigned by school authoritieskers
and desks remain, at all times, the property ofisérict.

A warrant less search (non emergency) of a stigle
school locker or articles carried upon the studepé&rson,
may be conducted if there is a reasonable suspibain
the search is necessary to protect the health asalfety
of students and staff, or to detect a violatiosafool
rules. Such a search may be conducted if school
authorities suspect that a student possessesteuthas,
but not limited to, weapons, dangerous instrumesttden
goods, narcotics, hallucinogenics, amphetamines,
barbiturates, marijuana, unregistered drugs, ctetro
substances, alcoholic beverages, or evidence atiolge
or other academic misconduct.

Student Suspensions:The Wachusett Regional School
District shall ensure that each pupil has an atimespand
an environment, which is conducive to teaching and
learning. To that end, schools shall maintain paots,
which maximize opportunities for learning and mirden
disruptions to the educational process. The Bisrfirst




concern shall be to help maintain pupils in sctemothat
their learning process is not interrupted.

Students who create discipline problems, whiaimoa
be resolved through less severe means, shall be
suspended. As a last resort, the district shialhea
discretion of the school principal, and followirepuired
due process, deny a pupil the right to attend ddico@
period not to exceed ten (10) days. The principal’
decision is final.

Students will have the right and the responsibibt
complete all assignments and make up all testseuhiss
during the suspension. It will be the student’s
responsibility to confer with teachers and to caetgpl
make-up work within a reasonable time but in ndanse
exceeding three weeks after the suspension expires.

Expulsion: Expulsion shall be considered an action of
last resort when the behavior of the student wésrsunch
action at the discretion of the school principéhe
expulsion shall be governed by Massachusetts Glenera
Laws Ch. 71, sections 37h and 37h 1/2, and Ch. 76
section 17.

SPECIAL EDUCATION DISCIPLINE: _ All students
are expected to meet the standards of behaviatdoy s
the Wachusett community. Chapter 71B of the
Massachusetts General Laws and I.D.E.A. 1997 requir
that additional provision be made for students Wwawee
been found by an evaluation team to have spec&lae
and whose program is described in an Individual
Education Plan (I.E.P.) The following additional
requirements apply to the discipline of specialdsee
students:

1. The L.E.P. for every special needs studentindlicate
if they can meet student management policies or if
modifications are needed.

2. The principal (or designees) will notify theeBgal
Education Office of any special needs students awe
been suspended. The Director of Special Educatibn
keep these suspensions on record.

3. When it becomes known that a special needestud
will be suspended for more than ten days in a doyenr:
a. services will be provided in order to ensure that
student receives FAPE, and

b. a functional behavioral assessment will be cotetlic
and a behavioral intervention plan will be impleresh
and

c. the team will conduct a manifestation determaratn
order to decide whether the infraction is relatthe
student’s disability, and if the team finds that tiehavior
is a manifestation of the disability, the Distnaay not
suspend the student.

WEAPONS/CONTROLLED SUBSTANCE POLICY:

SUBSTANCE ABUSEWRSDC Policy # 6433

The Wachusett Regional School District prohibits tise
of alcohol, illegal substances and the improperaise
harmful substances.
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The possession, use, transmittal, serving, or copsan
of any alcoholic beverage, illegal/harmful substaon
school property, and/or at any school-sponsorduitycis
prohibited. Violations of this policy shall residt
appropriate action as set forth in the Studentiplise
Code.

Further, any student may be barred from a school-
sponsored activity if there is reason to believtshee has
been drinking alcoholic beverages or using illegal
substances prior to his/her attendance at or fzation in
said school-sponsored activity. Any staff membehwi
knowledge of alcohol or harmful drug use or theyiag
of harmful substances shall notify the principatroe
superintendent and the appropriate legal authsritie

The District shall provide full cooperation withgle
authorities.

WEAPONSWRSDC Policy # 6435

The Wachusett Regional School District shall prihib
possession and /or use of any kind of weapon; weapo
will not be tolerated on school premises or at stho
related or school-sponsored activities and events.

For the purpose of this policy, “weapons” incluliat is
not limited to, firearms, knives, or any other dm4, or
objects used to inflict or to threaten bodily harm.

1. Any weapon found in a locker or other storagecep
which is assigned to a student and which has adock
other security device may be considered to be thpgty
of the student assigned to the locker or otheag®space
for the purpose of disciplinary action under thedent
Discipline Code. Any student found to be in pos&es

of a weapon on school premises or at a school-gpeds
event may be subject to expulsion from school ley th
principal.

2. Violations of this policy may lead to expulsionder
the provisions of Massachusetts General Law Cha&jter
Section 37H. Procedures for enforcement shall be
contained in the Student Discipline Code.

3. In addition to the school discipline indicatedhe
Student Discipline Code, provided in paragraph B.,
appropriate criminal action shall be undertaken in
accordance with the provisions of Massachusettefaén
Law Chapter 269, section 10.

4. The weapons policy and regulations shall be
implemented in accordance with the due process
provisions of the Massachusetts General Laws and th
Code of Massachusetts Regulations of the Departofent
Education, and the Student Discipline Code.

PHYSICAL RESTRAINT :

The Wachusett Regional School District recognibes t
on occasion physical restraint is required to pototee
safety of school community members from serious,
imminent physical harm. Physical restraint is edi as




the use of bodily force to limit a student’s freedof
movement. Physical restraint shall only be used in
emergency situations, in the judgment of the schtadf
member, when other less intrusive alternatives ffeailed
or been deemed inappropriate, and with extremeazraut

A. TRAINING:

To ensure the proper use of restraint and to pteen
minimize any harm to the student as a result oftigeeof
restraint:

« All Staff will receive training regarding theidirict’'s
restraint policy and will be reviewed annually and
employees hired after the school year begins edéeive
training within one month of starting their emplogm,
which will include the following:

« The District’s restraint policy;

« Interventions, which may preclude the need for
restraint, including de-escalation of problematic
behaviors;

* Types of restraints and related safety considarst
including information regarding the increased $k
injury to a student when an extended restrainsésiy

« Administering physical restraint in accordamgth
known medical or psychological limitations and/or
behavioral intervention plans applicable to anvitdlial
student; and

« Identification of program staff who have reavin-
depth training in the use of physical restraint.

« Designated staff members shall participatet ieast
sixteen hours of in depth training in the use ofgital
restraint. Those designated staff members wih the
authorized to serve as school-wide resources tstaiss
ensuring proper administration of physical restrain

B. ADMINISTRATION OF PHYSICAL
RESTRAINT:

* Physical restraint may only be used in theofmihg
circumstances:

* When non-physical interventions would be inetffee;
and

 The student’s behavior poses a threat of imntine
serious harm to self and/or others.

* Physical restraint is prohibited in the follogi
circumstances:

» As a means of punishment; or

* As a response to property destruction, disoumptif
school order, a student’s refusal to comply wigthool
rule or staff directive or verbal threats that do
not constitute a threat of imminent, serious, ptgldharm.
However, in the judgment of the staff member,
if the property destruction or the refusal to coynpith a
school rule or staff directive might escalate imtocould
itself lead to serious, imminent harm to the staaerio
others, physical restraint is appropriate.

* Only school personnel who have received reduire
training pursuant to this policy shall administéygical
restraint on students with, wherever possible, amhdt
witness who does not participate in the restraint.

* The training requirements shall not precludeagher,
employee or agent of the school from using readenab
force to protect students, other persons or themsdiom
assault or imminent, serious, physical harm.
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* Physical restraint shall be limited to the aésuch
reasonable force as is necessary to protect argtade
others from assault or imminent, serious, phydieam.

* A person administering physical restraint sha# the
safest method available and appropriate to thatsitu,
subject to the safety requirements set forth is flalicy.
Floor or prone restraints may only be administdred
staff member who has received in-depth training as
specified in this policy and, when in the judgmehthe
trained staff member, such method is required dwige
safety for the student or others.

* Physical restraint shall be discontinued, amsis
possible, when it is determined that the studenbis
longer at risk of causing imminent physical harnsedf or
others. (If, due to unusual circumstances, aaiwgtr
continues for more than twenty minutes, it shall be
considered an “extended restraint” for purposat®f
reporting requirements.)

« Additional safety requirements:

- A restrained student shall not be preventethfro
breathing or speaking. A staff member will continaly
monitor the physical status of the student, ineigdikin
color and respiration, during the restraint.

- If at any time during the physical restraire gtudent
demonstrates significant physical distress, asoéted
by the staff member, the student shall be relefisedl the
restraint immediately, and school staff shall tateps to
seek medical assistance.

-Program staff shall review and consider any kmow
medical or psychological limitations and/or behaalo
intervention plans regarding the use of physicstreént
on an individual student.

-At an appropriate time after release of a stuffem
physical restraint, a school administrator or other
appropriate school staff shall:

Review the incident with the student to addtbss
behavior that precipitated the restraint;

Review the incident with the staff person(s) who
administered the restraint to discuss whether prope
restraint procedures were followed; and

Consider whether any follow up is appropriate fo
students and staff members who witnessed the intide

C. REPORTING

Staff shall report the use of physical restraintti® school
principal after administration of a physical resttahat
results in injury to a student or staff membertasts
longer than five minutes. The following reporting
procedure will be followed:

*The staff member shall verbally inform the pipad of
the restraint as soon as possible and shall pravide
written report no later than the next school wogkitay.

« The written report shall be provided to thenpipal or
designee. The principal shall prepare the repdhei
principal administered the restraint.

* The principal or designee shall maintain argomg
record of all reported instances of physical réstra
which shall be made available for review by the
Department of Education, upon request.

« The principal shall send a copy of the repotthe
Superintendent at the Central Office.

« The principal or his/her designee shall vegbaiform



the student’s parent(s)/guardian(s) of such regtes
soon as possible, and by written report postmanied
later than three school days following the useuchs
restraint. If the school customarily provides smho
related information to the parent(s)/guardian(s} in
language other than English, the written restnaport
shall be provided in that language. The writtgyore
shall include:

- Names and job titles of the staff who administiethe
restraint and observers, if any; the date of tsgat;

the time the restraint began and ended; and the o&dm
the administrator who was verbally informed follogi
the restraint.

- A description of the activity in which the resihed
student and other students and staff in the saore o
vicinity were engaged immediately preceding theafse
physical restraint; the behavior that promptedréstraint;
the efforts made to de-escalate the situationrretares
to restraint that were attempted; and the justificefor
initiating physical restraint.

- A description of the administration of the rasit
including the holds used and reasons such holds wer
necessary; the student’s behavior and reactiorisgltire
restraint; how the restraint ended; and documemtatf
injury to the student and/or staff, if any, durihg
restraint and any medical care provided.

- For extended restraints, the written reportl stescribe
the alternatives to extended restraint that wessrgdted,
the outcome of those efforts and the justificafian
administering the extended restraint.

- Information regarding any further action(s)tttiee
school has taken or may take, including any digtipy
sanctions that may be imposed on the student.
sInformation regarding opportunities for the stutken
parent(s)/guardian(s) to discuss with school dadf&ithe
administration of the restraint, any disciplinaanstions
that may be imposed on the student and/or any other
related matter.

- When a restraint has resulted in a seriousyrtjua
student or program staff member or when an extended
restraint has been administered, the program phalide
a copy of the written report to the Department of
Education within five (5) school days of the
administration of the restraint. The program shkdb
provide the Department with a copy of the record of
physical restraints maintained by the program
administrator for the thirty-day (30) period priorthe
date of the reported restraint.

D._SPECIAL CIRCUMSTANCES

« Parent(s)/guardian(s) may voluntarily waive the
reporting requirements as stated above for restrtiat
do not result in serious injury to the studentma tstaff
member and do not constitute extended restraint.

» The Wachusett Regional School District may saeih
individual waiver for students who present a hiigk of
frequent, dangerous behavior that may require the
frequent use of restraint.

» The Wachusett Regional School District shall not
require parental consent to such a waiver as aitbomaf
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admission or provision of services.

* Parent(s) guardian(s) may withdraw consenuti s
waiver at any time without penalty.

 Extended restraints and restraint that reswuerious
injury to a student or staff member must be repbate
described above, regardless of any individual waive

* The following documentation regarding indivilua
waiver of reporting requirements will be maintaired
site in the student’s file and will be made avdiaior
inspection to the Department of Education upon estju

- Informed written consent of parent(s)/guard&¢ the
waiver, which shall specify those reporting regments
listed above that the parent(s)/guardian(s) agdoess
waive; and

- Specific information regarding when and how the
parent(s)/guardian(s) will be informed regarding th
administration of all restraints to the individsaident.
* Nothing herein shall be construed to allow a ppogor
classroom to receive an exemption or waiver fromatn
the requirements of this policy on behalf of altloé
students enrolled in a particular program or classr.

E. RECEIVING/INVESTIGATING COMPLAINTS
Any student, or parent(s)/guardian(s) on said sttisle
behalf, who believes he or she has been inapptefyia
restrained by an employee of the Wachusett Regional
School District, should follow the procedure in B&1
Policy Relating to Communication/Public Relations
Complaints About District Personnel.

AUDIO, VIDEO AND/OR STENOGRAPHIC
RECORDING OF MEETINGS: The Wachusett
Regional School Committee prohibits the audio, @ide
and/or stenographic recording of parent/teacher
conferences and/or Team meetings conducted in
Wachusett Regional School District facilities. Egtions
to this policy will be made only where a parentiglian
or student is able to demonstrate that either tickoa
video and/or stenographic recording of the meeating
conference is necessary to ensure the parent’slignés
or student’s full understanding of the proceediog®
otherwise accommodate a

parent’s/guardian’s or student’s documented diggbil

Requests by a parent/guardian or student for
authorization to audio, video and/or stenograpbaiord a
meeting or conference shall be Requests by a
parent/guardian or submitted in writing to the
Superintendent of the Wachusett Regional Schodtiblis
no less than three (3) business days prior to said
meeting/conference. The Superintendent’s decisioany
such request shall be fing WRSDC Policy 3813)

FIELD TRIPS INVOLVING LATE NIGHT OR
OVERNIGHT TRAVEL:

The Wachusett Regional School District encouraiggg f
trips, which enhance the students’ educational éepee.

In accordance with Massachusetts General Laws, t€hap
71, Section 37N, if field trips involve late night
overnight travel, the following must be met:

A. Trip Approval Process

1. Advance approval by the Superintendent and/or
designee will be required for any student trip iy




late night or overnight travel (in concurrence w8321
Policy Relating to EducationField Trips).

2. The approval process will be completed prior to
engaging students in fundraising activities or othe
preparations for the trip.

3. Overnight trips must offer significant educagb
benefits to students that clearly justify the tiamsl
expense of the trip. Such trips must be apprapfi@tthe
grade level and must meet Time on Learning requarém
of the Massachusetts Department of Education.

4. Teachers and other school staff will be prdaibfrom
soliciting privately run trips through the schogstem.
The trip approval process applies only to school-
sanctioned trips; trips will not be approved that a
privately organized and run without school sanétign

5. Policies and procedures for trip approval ke into
account all logistical details involving security
arrangements, emergency management and
communications protocols, transportation,
accommodations, itinerary, fundraising required of
students, the educational value of the trip inti@bato its
costs, and recommendation of the principal.

B. Transportation:

1. The use of vans or private automobiles forstrip
planned to include late night or overnight studemtel
should generally be avoided. Should the use of ven
necessary for overnight travel, prior written authation
from the Superintendent and subsequent approvideby
School Committee must be obtained. Such tripslghou
generally use commercial motor coaches. No student
drivers will be allowed at any time.

2. Trips planned to include late night or overnigtudent
travel will involve pre-trip checks for companigsivers,
and vehicles. Companies must have liability insoeaon
drivers.

3. School officials will ensure that the selectedrier is
licensed for passenger transportation by the Fedeosor
Carrier Safety Administration (FMCSA). The Distric
should not contract with any carrier that has arCSA
safety rating of “conditional” or “unsatisfactory”.

4. The contract with the carrier must prohibit ttse of a
subcontractor unless sufficient notice is givethi
District to allow for verification of the subconttar’s
qualifications.

C. Trip Scheduling

1. Overnight accommodations will be made in adeanc
with student safety and security in mind. Hiring
independent security is recommended when apprepriat
2. Field trips during school time must meet the
Massachusetts Department of Education Time on
Learning requirements.

3. Trip itineraries must leave enough time fordrs to
rest in conformity with federal hour-of-service
requirements and common sense. Student vehidular (
and auto) travel between the hours of midnight and
6:00 AM is prohibited.

4. If substantially all members of a class ardipigating
in a field trip, the school will provide appropat
substitute activities for any students not parttipg.

D. Fundraising

1. The amount of time to be devoted to fundraising
should be reasonable and commensurate with students
obligations for homework, after-school activitiesd
jobs.

2. Group fundraising activities are preferred.

E. Student Supervision

1. Students shall be accompanied by a sufficianttrer
of chaperones, taking into account the trip schiedwdnd
logistics. All chaperones, including parents and
volunteers, must have a CORI/criminal record check.
Faculty and staff of the school will serve as chiapes
whenever possible.

2. A chaperone must always be present wheneveests
are on the bus.

3. All participating students must submit a sighed
parent/guardian permission form. Such forms shall
include eligibility requirements and appropriate
authorization for emergency medical care and
administration of medication.

4. When away from school, all school rules wilpppto
the trip.

5. Infringement of rules may result in a student’s
immediate expulsion from the trip. In such capasents
will be financially responsible for transportatibome.
(WRSDC Policy 3321.1)

STUDENT ACTIVITY FEE SCHEDULE :

The Wachusett Regional School Committee is comahitte
to providing support to students for participation
activities throughout the region. An activity shiadl

defined as any discretionary or elective function o
program. From time to time it may be necessary to
establish fee schedules to support those activities

Fees may be charged only for those activitiaghiith
the student is to participate. Money received ffegs is
to be used for stated purpose.

Established fee schedules should not exceedqgbedie
Costs.

A sliding fee schedule may be established fodestis
and family members participating in multiple feerding
activities within a school site.

Provisions are to be made for students unabbayo
the fee.

Periodic report on funds will be submitted to jx¢lee
Committee and public apprised of student activéyenue
and expenses.

Each school shall prepare and make available to
Committee, parents and participants a financiai,plae
previous end of the year revenue and expense report
projected budget for the coming year, and a copghef
established fee schedule.

All fees received and distributed shall be adstered
through the District financial of Massachusetts &ah
Law.

(WRSDC Policy 4251)




Appendix A:
BUS DISCIPLINE PROCEDURES AND CONSEQUENCES
The code below classifies unacceptable behaviortmee levels. The examples are not exhaustivélbsirative. Additionally,

all consequences are dependent upon the seveditfyerjuency of the misbehavior. The administratieserves the right to consider
extenuating circumstances in determining discipjirection.

LEVEL 1
Misbehaviors Consequences
Misbehaviors that interfere with the orderly trangption of The bus driver may address the misbehavior:
students. Some examples are: - Verbal warning issued to student
Talking too loudly - Assign seats
Failure to stay seated
Littering on the bus
Tampering with the possessions of other passengers
LEVEL 2
Misbehaviors Consequences
More severe mishehaviors that interfere with traedy The bus driver reports misbehaviors on the bus.primeipal
transportation of students. Some examples are: or designee administers consequences. This actgrimolude
- Repeated occurrences of Level 1 behaviors any or all of the following:
Annoying and/or bullying other passengers Conference with principal or designee
Use of profanity - Contact with parents
Damage to the bus - Assigned seats
Loss of bus privileges for up to five days
Suspension from school for up to five days
LEVEL 3
Misbehaviors Consequences
Behavior that endangers the safety of the drivestadlents and The bus driver reports misbehaviors on the bus.pFimeipal
which impairs the driver’s ability to drive safelyome or designee administers consequences. At moreeskxals,
examples include: the superintendent or designee may be involveds ddtion
Repeated occurrences of Level 1 or 2 behaviors may include the following:
Refusal to remain in seats Loss of bus privileges for six to ten days
Throwing objects, spitting, or spit balls - Suspension for 6 or more days or exclusion from
Distracting the driver school
Refusal to obey driver - Repeated incidents of Level 2 behavior or egregious
Fighting, including pushing and/or wrestling acts may result in a child being permanently
Lighting matches/lighters suspended from bus privileges .
Possession of knives or other dangerous objects lllegal activity will be referred to the Police
Possession or use of tobacco, alcohol, drugs, or Department
controlled substances

Procedures for reporting passenger misconduct

1. The bus driver will report misconduct occurrimgthe school bus to the school administratiora dfudent shares information
pertaining to student misconduct on the bus witleaher or other staff member, the administratidhbe notified and speak with the bus
driver.

2. A School Bus Conduct Report will be completed anbmitted to the school administration and the dampany.

3. The principal or designee and the bus compaltyetain copies of the signed report.
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Appendix B:

If you need this booklet translated, please conta¢he main office of your child’s school.

Portuguese/Portugués
Se vocé necessitar este livreto traduzido, cop@téavor o escritério principal
da escola da sua crianca.

Spanish/ Espafiol
Si usted necesita este librete traducido, enti@atacto con por favor la oficina
principal de la escuela de su nifio.

French/ Francais
Si vous avez besoin de ce livret traduit, entrezartact avec svp le bureau
principal de I'école de votre enfant.

German/ Deutsch
Wenn Sie diese Ubersetzte Broschiire benétigeent&e bitte mit dem
Hauptbiro der Schule lhres Kindes in Verbindung.

Russian/

Korean/

Chinese/
"#3$%&'( )* +,-+./01234567

Japanese/
&89:;<=">$?@ AB:C DEF=$G=./=H EIJK
LMNOPE9Q7

Hindi/ihndl
Agar Aapkao yah puistka kl Anauvaaidt AavaSyakta th@ kRpyaa Apnao
baccao ko ivaValaya ka mau#ya kayaa-laya sampyadir

Polish/Polski

Jeli potrzebujesz tej broszury przet umaczone, skdnjasi z g 6wnego uradu Twoje dziecko w szkole.

Greek

Italian/Italia

Se hai bisogno di questo opuscolo tradotto, sigptegontattare I'ufficio principale del vostro baino scuola.

ArabicD 80@1 2 3-14 -56 78 9: ;<=>7? @ ABW# $ UR'&( ) *+,-
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