
P6910A 

 
POLICY RELATING TO PUPIL SERVICES 

 
STUDENT RECORDS 

 

The Wachusett Regional School District shall: 

 

 1. Take all reasonable precautions to preserve the confidentiality 

  of a student's records. 

 

 2. Make available for inspection all school records of a student 

  upon request of the parent or legal guardian. 

  

 3. Make available for inspection all school records of a student upon  

  his or her request provided that the student is fourteen (14) years of  

  age or older or upon entering the ninth grade.  

 

 4.   Disseminate, to parents and students, State Regulations on 

  Student Records and this policy annually. 

 

Regulations: 

 

The State Board of Education has adopted regulations pertaining to student records that 

are designed to ensure parents' rights of confidentiality, inspection, amendment, and 

destruction of student records, and to assist school authorities in their responsibilities for 

the maintenance of student records. 

 

The regulations apply to all information kept by the District on a student in a manner such 

that he or she may be individually identified.  The regulations divide the record into the 

transcript and the temporary record.  The transcript includes only the minimum 

information necessary to reflect the student's educational progress.  This information 

includes name, address, course titles, grades, credits, and grade level completed.  The 

transcript is kept by the school system for at least sixty years after the student leaves the 

system. 

 

The temporary record contains the majority of the information maintained by the school 

system about the student.  This may include such things as standardized test results, class 

rank, school sponsored extra-curricular activities, and evaluations and comments by 

teachers, counselors, and other persons.  The temporary record is destroyed seven years 

after the student leaves the school system. 

 

The following is a summary of major parent and student rights regarding their student 

records: 
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POLICY RELATING TO PUPIL SERVICES 

 
STUDENT RECORDS (continued) 

 

Inspection of Record - A parent, or a student who has entered the ninth grade or is at least 

fourteen (14) years old, has the right to inspect all portions of the student record upon 

request.  The record must be made available to the parent or student within ten (10) days 

of the request, unless the parent or student consents to a delay. In the event the 

parent/student requests copies of a student record, the District may charge the 

parents/student for said copies at the District rate. 

 

Confidentiality of Records - No individuals or organizations are allowed to have access to 

information in the student record without specific, informed, written consent of the 

parent, legal guardian, or student of legal age.  Exceptions include only those state 

agencies that specifically are authorized to request student information. 

 

According to federal law, the District is required to release the names, addresses, and 

telephone listings of students to military recruiters and institutions of higher learning 

upon request for recruitment and scholarship purposes without prior consent.  Parents and 

eligible students have the right to request that this information not be released without 

their consent by notifying their school building office in writing.  At the beginning of 

each school year, parents will be mailed a form to complete, indicating their choice to 

give or withhold their consent to release information. 

 

The District Administration shall not release a student's social security number or date 

and place of birth to anyone except as required by law. 

 

Amendment of Record - The parent and student have the right to add relevant comments, 

information, or other written materials to the student record.  In addition, the parent and 

student have the right to request that information of the record be amended or deleted.  

The parent and student have a right to a conference with the school principal to make 

their objections known.  Within a week after the conference, the principal must render a 

decision in writing.  If the parent and student are not satisfied with the decision, the 

regulations contain provisions through which the decision may be appealed to higher 

authorities in the school system. 

 

Destruction of Records - The regulations require that certain parts of the student record, 

such as the temporary record, be destroyed a certain period of time after the student 

leaves the school system.  School authorities are also allowed to destroy misleading, 

outdated, or irrelevant information in the record from time to time while the student is 

enrolled in the school system.  Before any such information may be destroyed, the parent 

and student must be notified, and have an opportunity to receive a copy of any of the 

information before its destruction. 

 

Consistent with the Education Reform Act, the District will transfer a student’s record to 

a new school outside the Wachusett Regional School District without prior consent 

required from the parent or eligible student. 
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STUDENT RECORDS (continued) 

 

First Reading:    09/12/94 

Second Reading:   09/26/94 

 

Amendment First Reading:  12/16/02 

Amendment Second Reading:  01/13/03 

 

Re-Amendment First Reading: 03/14/05 

Re-Amendment Second Reading: 04/11/05 

 

Re-Amendment First Reading: 01/10/06 

Re-Amendment Second Reading: 01/24/06 

 

Re-Amendment First Reading: 04/12/06 

Re-Amendment Second Reading: 04/24/06 
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